
  

 
 

 
We’re Hiring! 

Manager, Operations and Partnerships 
(Full time: 30% Hiring Education Teams, 40% Operations Management, 20% Partnership Building, 

10% substitute teaching.) 
 
Tiny Trees Preschool gives children a quality education and a joyful, nature rich childhood: one full of 
play, exploration, and wonder. By using outdoor classrooms in Seattle & King County parks, Tiny Trees 
eliminates the cost of a brick and mortar facility, making preschool affordable and accessible to all families 
and allowing us to invest in what really matters: empowering great teachers.  An official partner of Seattle 
Parks and Recreation, King County, Burien Parks and the Seattle Art Museum, Tiny Trees has 12 outdoor 
preschools in the Puget Sound region.  
  
Location:  This position is based  out of the Impact HUB at 220 2nd Avenue in Pioneer Square and includes 
travel to all corners of King County. 
 
Reports to:  Chief Executive Officer 
 
As the Manager of Operations and Partnerships you will: 
Provide leadership in managing the recruiting , hiring and onboarding of classroom teaching teams and 
substitutes; manage the substitute teacher pool.  Manage contracts and relationships with service partners 
and provide operational management  functions to ensure a high functioning organization.  Serves as a 
member of the executive leadership team. 
 
 
30% Hiring & Onboarding a Diverse Team of Educators 

▪ Work in coordination with the Director of Education to recruit, and hire classroom teaching teams 
with a focus on building a culturally diverse team that reflects the demographics of each school’s 
neighborhood. 

▪ Recruit and hire an on-call pool of substitute teachers. 
▪ Manage substitute teacher deployment. 
▪ Supervise full time roving substitute teacher. 
▪ Collaborate with the director of education, program supervisor/coaching team in new staff 

orientation and onboarding and all staff training. 
 
 40% Operations Management 

▪ Develop systems & manage the logistics of implementing outdoor preschool classrooms 

(bathrooms, shelter, clothing, etc.). 

▪ Develop and manage annual classroom build and refresh budget. 

http://www.impacthubseattle.com/


  

▪ Collaborate with Volunteer Coordinator, Education Director and Program Manager/Coach teams in 
designing a vibrant and creative outdoor classroom at each location. 

▪ Coordinate with our land management partners to build the outdoor classrooms with an emphasis 
on re-purposed natural materials (logs, wood chips, etc.).  

▪ Coordinate construction of storage sheds, and porta potty protectors with the Tiny Trees carpenter. 
▪ Manage annual classroom builds and refreshes with Volunteer Coordination, Education Director 

and other key staff/teachers. 
▪ Maintain a positive relationship with Parks staff during the school year and respond to classroom 

needs as they arise. 
▪ Review and revise risk management policies and procedures in coordination with the Director of 

Education. 
 
20% Partnership Building 

▪ Build partnerships with current and potential service partners. 
▪ Manage contracts, leases and relationships with Seattle Parks Department, King County and Burien 

Parks and Olympic Sculpture Park. 
▪ Provide regular updates and communication with service partners. 
▪ Contribute content for newsletter, blog and donor communications. 

 
10% Substitute Teacher 

▪ Be on call, in the classroom a couple days per month.  
 
You Are: 

▪ Passionate about equal access to education, early learning, child-directed and play-based learning, 
and the outdoors.  You love children, equity in education, and the environment.  

▪ Fiercely optimistic in the face of adversity. Excited to lead people towards a hopeful future. 
▪ Engaging and easily able to communicate with teachers, students, families, and peers. 
▪ Inter-culturally fluent and able to develop culturally responsive teams and practices. 
▪ Great at hiring people. 
▪ Collaborative in process. Driven to complete projects efficiently & with quality. 
▪ Excels at building culture. You help others shine. 
▪ Willing to work flexible hours, including weekends and evenings as needed (as you schedule them). 
▪ Excited to get dirty and laugh a lot while teaching outside in all types of weather as needed. 
▪ Able to thrive in a noisy, vibrant environment where all are expected to multi-task. 
▪ Tolerant of uncertainty and change and understand that organizations continue to improve when 

the people who work there are adaptable, take chances, and learn from their mistakes. 
▪ Rocks administrative systems and office life, including excel and talking on phones. 
▪ Strong writing and critical thinking skills.  
▪ 4-year degree or greater preferred (but not required, experience & skills matter most). 
▪ Can drive a car. Ideally owns a car you can drive for work. 
▪ Bonus Points! 

o Multi-lingual: Spanish, Mandarin, Somali (admissions team speaks Spanish & Mandarin). 
o Masters in something awesome and applicable. 
o Rave reviews from staff or teachers who you have supervised. 

 
We are especially eager to hire individuals with backgrounds similar to those of the young people we serve. 
Multi-lingual and people of color encouraged to apply. 
 



  

Salary and Benefits: This is a full time exempt position. Salary range is $48,000 to $52,000/year. Benefits 
include:  Health insurance stipend or full gold level health insurance through Kaiser Permanente; employer 
retirement contribution after six months;  technology stipend and paid trainings.  Two weeks paid time off 
(PTO) plus 10 holidays (PTO) and some school closure days (total paid time off: 5 weeks). 
  
Apply at: Please submit a cover letter and resume with contact info for three references at 
tinytrees.org/about/careers.  Best Consideration Date: July 13, 2018, 5:00 PM PDT 

(Resumes will continue to be accepted after the best consideration date. However, preferential consideration 
is given to those resumes submitted by the best consideration date. The announcement will remain posted 
until the position is filled.) 

Tiny Trees Preschool is an equal opportunity employer. Candidates who add to our diverse community are 
encouraged to apply. 
 

http://tinytrees.org/about/careers/

